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Job Title: 
 Director of Institutional Research

Salary:
   
 Negotiable
Qualifications: 
Doctorate in Higher Education Administration and Research or Educational Research; demonstrated experience with quantitative research methods and statistics; a sound knowledge of qualitative research methods; and at least 5 years of relevant experience in higher education management/leadership role, in particular leading a multi-staff office.  

The position demands a strong statistical and analytical skill set with expertise in data management software including Access, Excel, SPSS, SAS, PowerPoint, Word, and/or other comparable software to analyze, organize and present data; demonstrable knowledge of financial modeling and trend analysis; excellent oral and written communications skills; ability to work well with others; effective management and  organizational skills; ability to work independently, attend to multiple projects simultaneously, and meet deadlines.

Other experience include data collections, analysis and interpretation; strategic planning; project management and assessment; SACS accreditation process and requirements; assessment of student learning; institutional assessment and effectiveness; and knowledge of the Banner System  

Responsibilities: 
Provide single location for dissemination of official data about the university; 
Respond to internal and external requests for university data, including ad hoc requests; 
Prepare customized and online data queries and reports; 
Work with departments to define data parameters for extracting information from the college and/or other databases;  
Work with Information Systems and other university offices to insure the integrity of data in the university’s data systems; 
Collect, analyze, interpret and report university data as needed to support planning, assessment or other activities;
Help track university performance indicators;  
Conduct comprehensive studies and targeted topics such as recruitment, retention, and completion as requested by administration; 
Produce appropriate IR publications including Enrollment Profile Analysis, Faculty Profile Analysis, Fact Book, and Common Data Set; 
Ensure submission of timely and accurate enrollment, course, outcome, employee, and faculty reports to Mississippi Institutions of Higher Learning (IHL); 
Maintain safeguards around confidential and/or sensitive files and documents; 
Develop, coordinate, and maintain an annual calendar of institutional planning activities; 
Provide leadership and supervision to the staff of the Institutional Research Office  

· Interested applicant should complete JSU application via JSU website                       ( www.jsums.edu) attach current Resume and three Letters of Recommendation.

