Job Posting for Assessment Coordinator at Lord Fairfax Community College

http://lfcc.interviewexchange.com/jobofferdetails.jsp?JOBID=29917
Job Description:
The Assessment Coordinator position will support the institutional effectiveness and accreditation activities of LFCC. Working with faculty, deans and the Planning and Institutional Effectiveness Office (PIE), the position will coordinate the assessment of student learning outcomes, academic program reviews, and other student assessments. The assessment coordinator will facilitate the collection of student course evaluations.
Responsibilities:
• Coordinate VCCS core competency testing, working with instruction, student services and the testing center.
• Provide consultation on effective program assessment practices to faculty and administrators, including helping to develop measurable SLOs, viable assessment plans, and meaningful rubrics.
• Provide program review documentation and oversight from the assessment perspective.
• Coordinate assessment efforts for the college by providing information, data, and reports.
• Coordinate the preparation and submission of SACS and other accreditation information
• Oversee SACS substantive change compliance by monitoring course offerings through queries and data mart and preparing submissions.
• Oversee the administration of Student Ratings of Instruction.
• Supervise the preparation, distribution, collection, and scanning of ratings packets.
• Administer online course evaluations by replicating and updating web collection forms.
• Analyze data and prepare ratings summaries.
• Develop, collect, and analyze assessment-related surveys in coordination with the PIE Office; administer external surveys such as CCSSE.
• Share survey results with College community through reporting and presentation.
• Support PIE office in other duties as needed for the college.
• Work at Fauquier and Luray-Page sites approximately monthly to build dialogue and support all LFCC locations about assessment.
Requirements:
• Four year degree preferably in a social science or related field required, master’s degree preferred.
• Experience in higher education instruction
• Strong competency in assessment-related work; excellent analytic and organizational skills; strong knowledge of qualitative and quantitative methods, including survey development.
• Ability to work collaboratively and creatively in a higher education environment and to communicate effectively orally. Strong writing ability under deadlines required.
The position closes on February 10, 2012.  .Actual starting salary is commensurate with education and experience. 

Additional Information:
Females, minorities, and those with disabilities are encouraged to apply. 1-800-906-5322 ext. 7057. In compliance with the Americans with Disabilities Act (ADA), LFCC will provide, if requested, reasonable accommodation to applicants in need of accommodation in order to provide access to the application, interviewing and selection process.

It is the policy of Lord Fairfax Community College and the Virginia Community College System to maintain and promote equal employment and educational opportunities without regard to race, sex, color, national origin, religion, sexual orientation, age, veteran status, political affiliation, or disability in employment or the provision of services.

Application Instructions:
Applicants interested in applying MUST submit an online application for employment, resume and cover letter. Incomplete application packages will not be accepted. Reference checks, background, and drug screenings will be required of the finalist candidate for the position. Satisfactory reference, background and drug screenings are a condition of employment.
Please click the following URL link to download Application For Employment. Complete the form in its entirety and save this application to your desktop first. After submitting your resume, the subsequent pages enable you to upload additional documents (i.e. application, cover letter, copies of transcripts, etc.).
Returning Applicants - Login to your LFCC Careers Account to review your completed application.
